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Repair and Remedy EFile Texas “Selfhelp” 

For your convenience we have created a step-by-step guide on how to submit your case electronically to our 

court. Justice Please take a moment to provide us feedback on your experience using this system. You can 

email us at Jp4court@tarrantcounty.com.  

Thank You,  

Justice Court Four 

 

1) File your case “Texas Repair and Remedy” 

1. JP- Texas Repair and Remedy Petition: This page provides you with a brief explanation of what 

a Repair and Remedy case is.  Click Next 

 

2. Understand Self- Representation: Provides a brief explanation of self-representation and legal 

resources.  Click Next 

 

3. Is this the right interview for you?:  Read over and   Click Next to proceed. 

 

4.  Forms to be Prepared: Provides you with a list of forms that will be filed out during this 

session.  Click Next 

 

5. Information Needed to Prepare Forms: Provides you with the information you will need in 

order to properly fill out the necessary forms.  Click Next 

 

6. Information about the Rental Property 

Enter the address of the rental property.  Click Next 
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7. Where will you File This Case?  

Choose the County and Precinct you wish to file your case in.  Click Next 

 

 

 

 

 

 

 

 

 

 

 

 

8. Information about the Tenant(s) 

 How many Tenant(s) will you be adding?  Click Next 
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9. Information About the Plaintiff 

Provide your personal information  Click Next 

 

 

 

 

 

 

 

 

 

 

 

 

 

10. Who are You? 

If you are the person filing the petition select the first option. If you are an attorney 

representing the person whom petition is for select the attorney option.  Click Next 
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11. Information about the Landlord(s)  Click Next 

 

 

 

 

 

 

 

 

 

 

12. Information about the Defendant(s)  Click Next 

How many defendants are you filing against? Provide the number here.  
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13. Information about the Defendant Click Next 

 

 

 

 

 

 

 

 

 

 

 

 

 

14. Additional Information about the Defendant  Click Next 

 

 

 

 

 

 

 

 

 

 

 

Filing under Business 

Name 

Note: If you are fling 

against a Business you will 

need to provide the name 

of the individual we will 

be serving documents to. 

SERVE: Joe Black 

If defendant selects a 

business, could we add a 

box that will prompt them 

to add the name of the 

person who will be served? 
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15. Alternative Addresses for Service of Citation 

Answer the above question then.  Click Next   

 

 

 

 

 

 

 

 

 

*** If there is a management company you will enter the information below.  Click Next   
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16. Alternative Addresses For Service of Citation- Continued  Click Next   

 

 

 

 

 

 

 

 

 

17. Alternative Addresses For Service of Citation- Continued  Click Next   
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18. Military Status of Landlord(s)  Click Next   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

19. Property Condition  Click Next   
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20. Information about the Rental Agreement  Click Next   

Here you can attach a copy of the Rental agreement by clicking on “Choose File”  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

21. Please provide information about the rent amount.  Click Next   
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22. Information about Rental Subsidy  Click Next   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

23. Information about the Notice to Repair and Remedy  Click Next   
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24. Information about Oral Notice(s) to Repair and Remedy  Click Next   

 

 

 

 

 

 

 

 

 

 

 

25. Information about Oral Notice(s) to Repair and Remedy- Continued  Click Next   
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26. Written Notice(s) to Repair and Remedy  Click Next   

Here you can attach a copy of the Rental agreement by clicking on “Choose File” 

 

 

 

 

 

 

 

 

 

 

 

 

27. Rent Current at the Time of Notice to Repair or Remedy  Click Next   
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28. Relief Requested  Click Next   

 

 

 

 

 

 

 

 

 

 

29. Relief Requested (continued)  Click Next   

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Page 14 of 21    revised 11.17.17 
 

30. Service of Process  Read over and Answer Question below. (Click Next)   

 

 

 

 

 

 

 

 

 

 

 

 

 

31. Method of Service  Read over and Answer Question below. (Click Next)   
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32. Method of Service (continued)  Read over and Answer Question below. (Click Next)   

 

 

 

 

 

 

 

 

 

 

 

 

 

33. Consent to Electronic Service  Click Next   
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34. Electronic Signature  Click Next   

 

 

 

 

 

 

 

 

 

 

 

35. Exit Survey   Click Next   
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36. You have finished the interview   Click Next   

 

 

 

 

 

 

 

 

 

37. Summary  Here you will verify that all information has been entered correctly and will review your 

documents by Clicking the Actions Arrow below and opening all the documents to review. Once you 

have done this a green check mark will appear next to the document as shown belwo. When done 

reviewing…  Click Next   
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38. Summary (part 2)  Here you can review your documents again and get a breakdown of the filing 

fees associated with your case. Once you review everything. “Note: Copy fees will be assessed at time of 

acceptance. Court reserves the right to correct payment if under or over paid.” 

 

NOTE: You will be required at this point to create an account to establish a payment method.  

 

 Click Register Now (if you do not have an account) Continue to Page 19 

 Click Log In Now (if you already have an account) Go to Page 20 

 Here you can view and download the documents you have created and verify the total amount due 

and proceed to payment…Click Next   
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Registration for “Guide and File” Selfhelp 

Enter the information requested below and click Register. 
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39. Enter Payment Information   Click Continue 

 

 

 

 

 

 

 

 

 

 

 

Verify Billing Information  Click save Information 
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40. Confirmation  

The above step will your card information and will redirect you back to your case and provide you with 

an envelope number. *Print your Confirmation* 

 

 

 

 

 

 

 

 

 

 

 

Once your case is accepted you will receive a case number from our court.  


